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GESTE IDELINES OF THE GREATE ANGELES AREA SERVICE

0
COMMITTEE OF NARCOTICS ANONYMOUS (GLAASC)

The GLAASC adapts the Narcotics Anonymous “A Guide to Local Services.” While
these Guldelines supersede A Guide to Local Services regarding any business issues
before this (ASC), any issue that is not addressed in these Guidelines should be
handled according to the current A Guide to Local Services. We recognize that the
Ultimate Authority in the GLAASC s, "A loving God as He may express Himself
in our group conscience".

2.0 NAME AND BOUNDARIES

2.1 This body shall be known as the Greater Los Angeles Area Service Committee
of Narcotics Anonymous, hereinafter referred to as the GLAASC.

2.2 The area serviced by the GLAASC shall be bound on the West by La Cienega
Boulevard, North to Olympic Blvd., East to Figueroa, North to Temple Street, by
the East to Alameda Bivd and the South to the™91 Freeway, West to the 110
Freeway, North to Imperial Hwy, West to La Cienega. Until additional areas are
devised, the GLAASC shall have the option to include neighboring meetings
when applicable.

GLAASC GUIDELINES Rev. 07/25 Pg. 3




3.0 DEFINITION

The Greater Los Angeles Area Service Committee henceforth shall be known as the
GLAASC. GLAASC is a group of elected representatives of Narcotics Anonymous
groups whose aim is to serve the specific needs of its Area's groups, and to facilitate
ways of “carrying the message to the addict who still suffers”. The Committee is
comprised of Group Service Representatives (GSRs), elected from the active
groups within the area, Subcommittee Chairs and the Executive Body as defined

below.

3.1 The Area Service Officers which include: Chair, Vice Chair, Secretary, Alternate
Secretary, Treasurer, Alternate Treasurer, Regional Committee Member, Alternate
Regional Committee Member

3.2 The Executive Body Service Committee (EBSC) is comprised of ASC Officers and
Subcommittee Chairs.

4.0 PURPOSE

The purpose of this Committee shall be the administration and coordination of
Narcotics Anonymous business and activities to ensure that our purpose is carried
out. The GLAASC shall have subcommittees directly responsible to those they serve.
Its aim is the furthering of the Narcotics Anonymous Program in accordance with The
Twelve Traditions and The Twelve Concepts of Narcotics Anonymous.

4.1 The purpose of the Executive Body is to set the agenda for the monthly ASC
Business meeting.

5.0 FUNCTION

51 The function of all subcommittee chairs is to carry the message of Narcotics
Anonymous through coordination of the activities of the subcommittee.

5.2 To provide a Regional Committee Member (RCM) for active participation in the
Southern California Regional Committee (SCRC) of Narcotics Anonymous.

53 The communication of information to and from Narcotics Anonymous Groups
through their GSR.

5.4 To provide a reserve of money for use by any Subcommittee within The GLAASC
as approved by the (ASC) group conscience vote. The GLAASC will maintain a
bank account that requires two signatures for reimbursement and disbursement
of funds.

55 In the instance that a NA group or groups of GLAA needs funds to support their
event a written proposal must be submitted 90 days prior to the event date to the
Activities Committee or the GLAASC.

5.6 All Donations, including start-up money, must be turned in 24 hours after any




event to the Activity Committee Treasurer. A list of all items to be returned in the
Area Storage must be given to the Area Vice-Chair for inventory purposes.

6.0 ELECTION TO OFFICES OF THE GREATER LOS ANGELES AREA SERVICE

comml
Prior to the floor being open for any nominations the 4" Concept should be read.

When holding elections for trusted servants of the Executive Body a description of
each trusted servant's duties and the suggested qualifications for nominees will be
read from these Guidelines to the nominees and the group as a whole, in order to fully
appreciate and understand the responsibilities of each office.

7.0 ICERS OF TH VICEC C

7.1 The offices of Chair, Vice Chair, Secretary, Alternate Secretary, Treasurer,
Alternate Treasurer, Regional Committee Member, and Alt. Regional Committee
Member of the GLAASC shall be limited to NA members and elected by the
GLAASC guidelines only. Officers are elected at the GLAASC meeting.

7.2 Affirmations and elections will be held annually in the month of November or
when a vacancy exists. The newly affirmed officers will formally assume office in
January the upcoming year after the affirmation. Affirmations and Elections of
officers will not be subject to phone votes.

7.3 Two officers in a relationship or living together cannot be signers on any bank
account of the Greater Los Angeles Area including Subcommittees.

7.4 The Executive Body cannot express opinions outside what their official duties call
for during the ASC (refer to Robert’s Rules of Order and Pros and Cons).

8.0 REQUIREMENTS AND DUTIES OF OFFICERS OF THE AREA SERVICE

COMMITTEE C

8.1 CﬂA!REEBSON REQUIREMENTS

Five years of clean time and a willingness to serve. Two -year commitment.

= Have a working knowledge of the Twelve Steps, Twelve Traditions, Twelve
Concepts of Service and A Guide to Local Service Narcotics Anonymous.

= Have one-year prior Area level service experience (i.e. GSR or
Subcommittee).

= Must be able to conduct a business meeting in a firm but understanding
manner.

= Must not be on Chex Systems.

= Upon loss of clean time, this elected member is automatically relieved of
their duties, but continued participation is acceptable.




8.2

8.3

PERS

Prepares written agenda and distributes before each (ASC) meeting.

Chairs (ASC) meetings with the implementation of Robert's Rules of Order.
Coordinates trusted servants in monthly EBSC Meeting.

Liaison for GLAASC to help promote unity among and with groups having a
problem within the area.

Co-signer on GLAASC bank account. All checks written must have 2
signatures that will include the treasurer, chair or vice chair.

Every three months assist in the review of all GLAASC bank accounts and
records.

Responsible for reviewing the (ASC) meeting minutes before distributing to
the GSR'’s at the ASC meeting.

Chair can only vote in the event of breaking a tie.

Chair is responsible for the storage key.

- IRPE EN
Five years of clean time and a willingness to serve. Two- year commitment.
Have a working knowledge of the Twelve Steps, Twelve Traditions, Twelve
Concepts of Service and the Guide to Local Service of Narcotics Anonymous.

= Have one-year prior area level service experience or group officer.

Upon loss of clean time, this elected member is automatically relieved of their
duties, but continued participation is acceptable.
Must not be on Chex Systems.

C P, 'S DUTIES

= |n the absence of Chairperson, perform all duties of the Chairperson.

Co-signer on GLAASC bank account. All checks written must have 2
signatures that will include the treasurer, chair or vice chair.

Chair all Ad-hoc committees or all Area functions; is available to serve as
Chair pro tem of the subcommittee's in the event there is no Chair or Vice-
Chair.

Responsible for picking up the mail from the P.O. Box once a week and

informs all subcommittees of their mail and makes arrangements to disperse

the mail at the convenience of the Vice Chair.

Must attend all monthly EBSC Meetings.

= Perform as parliamentarian at ASC meeting.

In the absence of a Subcommittee Chair, the Vice Chair may delegate the
duties of the said committee (Executive Body).

Responsible for the GLAASC Guideline Review every two years (bi-annual)
to include all Executive Body Service Committee (EBSC) members.

R EQUIREI

= Two years clean time and a willingness to serve. One-year commitment.

Must have a working knowledge of the Twelve Steps, Twelve Traditions,
Twelve Concepts of Service, and the Guide to Local Service of Narcotics




8.4

Anonymous.

= Must have access to a computer.
= Must be employed or have a source of income.
= Have one-year prior area level service experience or group officer.
= Upon the loss of clean time, this elected member is automatically relieved of
their duties, but continued participation is acceptable.
SECRETARY DUTIES
= Type and verify minutes with the Chairperson two (2) weeks after each area
meeting.
= Maintain an accurate phone list of all Officers of the GLAASC and its
Subcommittee Chairs and Vice Chairs.
= Responsible for contacting Subcommittee Chairs and Vice Chairs for
upcoming events.
= Responsible for all correspondence, maintains (ASC) files and archives.
= Responsible for maintaining the monthly budget of $120.00 to supply copies
of minutes and agendas for business meetings. Receipts must be available
each month prior to replenishing monthly budget.
= All archives must be stored and kept in the Area storage.
= Secretary is responsible for Roll Call on the agenda at the (ASC) meeting.
= Must attend all Monthly Executive Body Committee (EBSC) Meetings.
= Be part of the bi-annual GLAASC Guideline Review.
ALTERNAT ETARYR IREMEN
= Two years clean time and a willingness to serve.
= Must have a working knowledge of the Twelve Steps, Twelve Traditions,
Twelve Concepts of Service, and the Guide to Local Service of Narcotics
Anonymous.
= Must be willing and capable of performing all duties of Secretary.
= Must be employed or have a source of income.
= Must have access to a computer.
= Upon loss of clean time, this elected member is automatically relieved of
their duties, but continued participation is acceptable.
ALTERNATE SECRETARY DUTIES

» In the absence of the Secretary, perform all duties of Secretary, (e.g.,

minutes) verify the accuracy of phone list of all sub-committee chairs, GSRs
of the Greater Los Angeles Area with the secretary.

Keep accurate minutes for (EBSC) meeting and Ad-hoc Committee
meetings.

Must attend all Area Ad-hoc Committees formed.

Must attend all Monthly (EBSC) Meetings.

Responsible for picking up mail at PO Box in the event the Vice Chair is not

available to go.
Be part of the bi-annual GLAASC Guideline Review in the Secretary’s




8.5

8.6

absence.

TREASURER ul ENT.

Five years clean time and a willingness to serve. Two-year commitment.
Must have a working knowledge of the Twelve Steps, Twelve Traditions,
Twelve Concepts of Service, and A Guide to Local Services of Narcotics
Anonymous.

= One year of service as a committee member or group officer.

= Must have access to a computer.

= Must not be on Chex Systems af any time.

= Upon loss of clean time, this elected member is automatically relieved of
their duties, but continued participation is acceptable.

= Must be employed or have a source on income and be financially
responsible.

= Must be Responsible for refunding any monies misappropriated. Refer to
section 17.

TREASURER DUTIES

]

Maintain the (ASC) bank account.

Furnish a monthly financial report and bank statement to the GLAASC at
the monthly meeting, and an annual report in December of each year.
Oversee the reconciliation of Subcommittee bank accounts every three
months.

Co-signer of the GLAASC bank account and furnish bank statements. Co-
signer on GLAASC bank account. All checks written must have 2
signatures that will include the treasurer, chair or vice chair.

To serve as pro tem Treasurer or Subcommittee's Ad-hoc Committee’s
with a bank account if the treasurer's position is vacant for more than 90
days.

Collect donations at service committee and furnish receipts for all
donations.

Must attend all Monthly (EBSC) meetings.

ALTERNATE TREASURER REQUIREMENTS

Five years clean time and a willingness to serve. One year commitment.
Must have a working knowledge of the Twelve Steps, Twelve Traditions
Twelve Concepts of Service, and the Guide to Local Service of Narcotics
Anonymous.

One year of service as a committee member or group officer.

Must be willing and capable of performing all duties of Treasurer stated
above.

Must be employed or have a source of income.

Must have access to a computer.

Upon loss of clean time, this elected member is automatically relieved of
their duties, but continued participation is acceptable.
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= Must be willing to serve a two-year term.
= Must be responsible for refunding any monies misappropriated.
= Refer to Section 17

AL TERNATE TREASURER DUTIES
Maintains the GLAASC bank account along with the GLAASC Treasurer.

= Assist the GLAASC Treasurer in furnishing a monthly financial report and
bank statements to GLAASC at the monthly area meeting, and in the
preparation of an annual report to be presented in December of each
year.

= Qversee the reconciliation of Subcommittee bank accounts with GLAASC
Chair and Treasurer every three months.

= Assist with collection of donations at (ASC) meeting and furnishes
receipts for same; assists the GLAASC Treasurer in counting all GLAASC
funds.

* |n absence of Treasurer, performs all duties of Treasurer except be co-
signer on GLAASC bank account.

= Must attend all (EBSC) meetings.

8.7 EGIONAL COMMITT, ER (RCM) REQUIREMENTS
Three years clean time and a willingness to serve.
= Must have a working knowledge of the Twelve Steps, Twelve Traditions,
Twelve Concepts of Service and The Guide to Local Services of Narcotics
Anonymous.
= One year of area level service as a committee member or group officer.
= Willing and capable of performing all duties stated below.

RCM DUTIES
= Attend all Regional Service Committee meetings and furnish GLAASC

with a written report at the regular monthly ASC meeting.
= Represent the GLAASC group conscience at the Regional Service
Committee Meeting.

8.8 ALTERNATE R

=  Three years clean time and a willingness to serve.
= Must have a working knowledge of the Twelve Steps, Twelve Traditions,
Twelve Concepts of Service, and A Guide to Local Service of Narcotics

Anonymous.
=  One year of area level service as a committee member or group officer.

=  Willing and capable of performing all duties of the RCM.
= Must be wiling to serve a two-year term, one as the alternate
representative and one as representative subject to confirmation by

group conscience.

ALT. RCM DUTIES
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=  Attend all (ASC) meetings.

=  Assume all duties of (RCM) in absence of Regional Committee member

(RCM).

= Attend all Regional Service Committee (RSC) meetings with RCM or in

the absence of (RCM) to bring back information to the GLAASC.

9.0 SUBCOMMITTEES

Elections for Subcommittee's Chairpersons are held within each subcommittee

individually. Recommendations to the Area of the elected Subcommittee Chair do not

require a vote from the Area, only an affirmation. In the event that the subcommittee

chair is not recommended by the subcommittee, an election for the subcommittee chair

position may be held at GLAASC meeting.

9.1 SUBCOMMITTEE CHAIRPERSON REQUIREMENTS AND DUTIES

The following is a list of approved GLAASC subcommittees: Public Relations,
Website, Newsletter, Activities, Convention Committee, Phone Lines, Hospitals
and Institutions, Support Committee, Sponsorship Behind the Walls, Literature,
Youth Representative and LGBTQ Liaison Representative.

Requirements and duties for ALL Committees can be found in the respective
Committee Guidelines.

The following are GLAASC Guidelines for each Subcommittee:

» Every Subcommittee Chairperson must submit a written Committee report at
the GLAASC meeting with enough copies tor every GSK and Ufticers of the
GLAASC.

= Every Subcommittee Chair and / or Vice Chair must attend the monthly EBSC
meetings. Subcommittee chairs who miss two (2) consecutive EBSC will
receive a warning about required attendance at the EBSC. Subcommittee
chairs who miss three (3) consecutive EBSC will lose their voting privileges for
the GLAASC meeting and must attend three (3) EBSC meetings to regain their
voting privileges for the ASC.

= All GLAASC Subcommittee Chairs are required to stay the entire GLAASC
meeting.

= All Subcommittee Chairs must be affirmed or elected (by the GLAASC) prior to
taking office by the GLAASC.

= Elections of Subcommittee Chairperson's will not be subject to phone votes.

= No Subcommittee or Ad-hoc Committee may sign or enter into a contract
without prior approval from GLAASC.







